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7 YTBEPKIAIO
: pODO «YL «Mepunuan»
“\ . “\aitseruHoB P.A.

1. O0mue MoN0KEHU

1.1. Hacrosmee Ilono)eHHe O IOpsAKe pa3pabOTKH ¥ MPHHATHS JIOKAIBHBIX HOPMATHBHBIX
axToB 000 «Y1I «Mepuauasy (Jajee mo TeKCTy — [lonojkeHre) yCTaHABIMBACT eIHHbIE TPeOOBAHNUS
K IPOLEAype paspaboTKH IIPOEKTOB JOKANBHEIX HOPMATHBHBIX aKTOB, MX COITIACOBAHMIO, TIPHHSTHIO,
BBOJY B JeHCTBHE, OTMEHEI, BHECEHHUS IOMOIHEHIH U H3MEHEHUH.

1.2. Jleiticteue HacTosmmero IlonoxxeHHs —pacHpoCTpaHseTcs Ha paspabaTelBaeMble U
npuauMaemsie OO0 «YIT «Mepuauamy (fanee mo TEKCTY — Opranu3anus) JoKanbHble HOPMAaTHBHEIC
aKTBL, ONpENeNIOIlMe IIPaBOBOH CTATyC M HANPABJCHWS ACATCILHOCTH 06pa3zoBaTeIbHOM
OpraHM3alVH, [IpaBa U OOA3AHHOCTH JOJDKHOCTHBIX JIMIL, pabOTHHKOB M CTYJEHTOB, & PaBHO WHEIE
IpUpaBHEHHbIC K HHM aKTBL, YCTaHABJIMBAIOIIME HOPMEI (npaBmiaa) 0OImEro xapakrepa,
npeaHasHadeHHBIe I PeryJIHpOBAHKS YIpaBIeHYECKOH, 00pa3oBaTebHOM, KaIpoBOi, (buHaHCOBOM
¥ MHOM (YHKITMOHATBHOM JesTenpHocTd OpraHu3amyy.

1.3. Hacrosmee IlonmoxeHne pa3paboTaHO B COOTBETCTBHU C DenepanbHBIM 3aKOHOM OT
29.12.2012 Ne 273-®3 «O6 obpasosaruu B Poccmiickoif ®enepanum», TpymOBEIM KOICKCOM PO
(manee 1o Texcty — TK PO).

1.4. JleficTBUe JIOKAJIBHBIX HOPMATHBHBIX aKTOB, KOTOPEIC paspabaTeIBAIOTCA U IPUHAMAIOTCA B
OpraHu3aiyy, pacipoCTPaHIIOTCs Ha BCEX paGoTHUKOB U 00yJaromuxcst OpraHu3aluH.

1.5. JlokaJbHBIE aKTHI JEHCTBYIOT TOJBKO B IPEJENax JaHHOIM 00pa3oBaTeNbHON OpraHu3alyy 1
HE MOTYT pPETYJIHPOBATh OTHOUIECHHUS BHE €€.

1.6. HopMBl JIOKaIBHBIX AKTOB, YXYIUIAIOMIME IMOTOXKCHHIE paGOTHHKOB MM O00y4YarolIuXCs
Opragu3alldy [0 CPABHEHHIO C YCTAHOBJIEHHDBIM 3aKOHOIATENLCTBOM 06 00pa3oBaHHH, TPYIOBBIM
3aKOHO/ATENbCTBOM JIHOO TIPUHATHIE C HAPYLICHHEM YCTaHOBIECHHOIO MOPs/KA, HE IPUMEHSIOTCH 1
IOJIJIeXKAT OTMEHE.

2. Iles u 3apa4u

2.1. LessMu 1 331a9aMi HaCTOSAIIETO [10/I0XKEHHUS SABIISIOTCSL:

- CO3aHue eINHOM U COTIACOBAHHOM CHCTEMBI JIOKAJIbHBIX dKTOB Opra=u3aium,

- oBecriedeHre IPHHIETA 328KOHHOCTH B HOPMOTBOPYECKOH IEATEIbHOCTH OprasHu3aium;,

- COBEpIIEHCTBOBaHME IIpolecca IOATOTOBKH, o(opMIIeHHs, NPUHATHS H pealu3alii
JIOKAJIBHBIX aKTOB;

- IpenoTBpalieHHe OyOMMpOBaHHS PEryIHPOBAHHA 0OIIeCTBEHHBIX U 00pa3oBaTENbHBIX
oTHOLIeHHH B OpraHu3aium.

3. Buabl TOKAJAbLHBIX AKTOB

31. B cOOTBETCTBHHU C YCTaBOM JeaTeNbHOCTs OpraHu3alnn periaMeHTHPYETCs ey oMK
BHIAMH JOKATBHBIX AKTOB: TIOJOXKCHHs, PEIIeHHs, [PHUKa3bl, PACIOPDKCHHA, WMHCTPYKIUAH,
MOJDKHOCTHBIE HHCTPYKLIMH, IIPaBHIIa, TOPAIOK.

TlpencTapneHHbI IIepedeHb BUIOB JIOKANBHBIX aKTOB HE ABIACTCA HCUEPIIBIBAOIIUM.

3.2. JokanpHble akThl Oprasu3aliy MOTyT ObITh Kaaccu(GUIHPOBAHBL:
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4) Ha TPYIIIEI B COOTBETCTBUM C KoMIeTeHIMed OpraHnu3ammi:

- JIOKaJbHBIE aKThl OpraHM3alHOHHO-PACIOPSIUTEIPHOIO XapaKkTepa,

- JIOKAJIbHBIE aKTHI, PErIaMEHTHPYIOLIKE BOIIPOCH OpraHu3alii 00pasoBaTelbHOro Npowecea;

- JIOKAJIBHBIE aKTHI, PeTJIaMEHTHPYIOIIFe OTHOLIEHHs paboToAaTels C pabGOTHHUKAMH;

- JIOKaJIbHBIE aKThI, PErIIaMEHTHPYIOIIE OPraHU3allHio y4eGHO-MeTOANYECKOH paboThI;

- JIOKaIbHBIE aKThl, PpErIAMEHTHUDYIOUIME [IEATENBHOCTH OpPraHoB — CaMOYIPaBICHHU
Oprazu3zanuy;

- JIOKaJIbHBIE aKTHI, PETJIAMEHTHPYIOIIHE AIMHHHUCTPATHBHYIO H (HHAHCOBO-X03HCTBEHHYIO
IIesITeNIbHOCTD;

- IOKAJbHBIE aKThI, 0OeCIIeUnBarOIe BEACHHE ETIO0NPON3BOACTBA.

0) IO KPUTEPHUIM:

- [IO CTEIEeHH 3HAYMMOCTH: 00sg3aTeNbHbIe U HE00sI3aTeIbHEIE,

- 1o cpepe IeHCTBHS: OOIIEro XapakTepa U CIEIHANTbHOIO XapaKTepa;

- 0 KPYTY JIUI[: PACIPOCTPAHSIOIIHMECS Ha BCeX PabOTHHKOB H obyuarormuxcs Opranusanuu u
PAaCIpOCTPAHSIOIIMECS Ha ONPEENCHHYIO KaTerOpHIO paGOTHUKOB 1 00y4aroluxcs 06pasoBaTe/IbHON
OpraHH3alluHy;

- mo crmocoby NpHHATHS: NpHHEMaeMmble pykoBomuTenem OpraHusaliy CIUHONMYHO |
IPUHAMAeMble C Y9eTOM MHEHHs [PE/CTABUTENBHOIO oOpraia y9IacTHHKOB 00pa3zoBaTEIbHEIX
OTHOIIIEHHUIA;

- [0 CpOKy HEHWCTBHS: MOCTOSHHOTrO HEeHCTBHsA — OeCCpodHBIE M C ONPEACICHHBIM CPOKOM
IEeHCTBUS;

- TI0 CPOKY XpaHEHUsI: IIOCTOSHHOIO XpaHeH s, 75 JIET U IPyTHe.

4. HOpﬂ[lOK NOAroTOBKH JIOKAJBHBIX AKTOB

4.1, IHUIIHATOPOM HOATOTOBKH JIOKATBHBIX aKTOB MOTYT OBITh:

- Yupenurens;

- pykoBoauTenb Opranu3alvy,

- 3aMECTHTENH pPYyKOBOAWUTENS 00pa3oBaTENbHOM OpraHM3allid IO  COOTBETCTBYIOIIMM
HAMpPaBJICHUSAM [IEATENbHOCTH;

- PYKOBOIHUTENHM CTPYKTYPHBIX HoApasenenuii Opranu3amum;

- oprasl camoymnpasierus (O6mee cobpanue pabOTHHKOB 1 npencTaBuTenei o0yJaroImuxcs,
[Tenarorn4eckuii COBeT).

OcHOBaHHEM JUIS TIOATCOTOBKM JIOKATBHOTO akKTa MOILYT TakXe SBIATbCA HM3MCHCHHI B
saxoHOMaTENbCTBE PO (BHECEHHE M3MEHEHHHN, H3JaHKHe HOBBIX HOPMATHBHBIX ITPABOBBIX aKTOB).

4.2. TIpOeKT NOKATBHOTO aKTa TOTOBHTCS OTAENbHBIM PAOOTHUKOM HIH rpymioi paboTHHKOB IO
nopydenno pykoBomutens OpraHusanuy, a TakKe OpraHoM CaMOyIpaBIICHHA Opranu3zanyy,
KOTOPEIH BEICTYIIHII C COOTBETCTBYIOIIEH HHUIIUATHBOM.

4.3. TToAroToBKa JOKAJILHOIO aKTa BKIIOYAeT B ce0A H3ydeHHE 3aKOHONATENIBHBIX U HHBIX
HOPMATHBHBIX 2KTOB, JIOKAIBHEIX aKTOB OpraHM3aliud, PErIaMeHTHPYIOIMX T€ BOIPOCEL, KOTOPBIS
IIPEJIIONAraeTcsi OTPAa3|Th B IPOEKTE HOBOIO aKTa, M Ha 3TOH OCHOBE BEIOOD €ro BHJIA, CONEPKAHMS U
TIpe/ICTaBIIEHHE €r0 B MHICBMEHHOU popme.

4.4. TlogrotoBka HawOONee BAKHBIX JIOKAIBHBIX aKTOB (TMIPOEKTOB pEIICHHH coOpaHui,
Te/ICOBETOB, OPraHOB CAMOYTIPABIEHHUS, [IPHKA30B, TOJOXKEHHH, [[PABHI) JOJDKHA OCHOBBIBATECS Ha
pesyNbTaTax aHalh3a OCHOBHEIX CTOPOH JesTeNbHOCTH OpraHdsanud, TEHJEHIMH e pasBUTHA H
CIJIOKHUBINEHCS CUTYalluH.

4.5. TIpoeKT NOKAJIBHOTO aKTa IOUIEKHT 00A3aTeNbHOMN MPaBOBOM SKCTIEPTH3E U IPOBEPKE HA
JIUTEPATYPHYIO TPAMOTHOCTb, KOTOPBIE MTPoBosTess OpraHu3anyell caMoCTOATEBHO b0 ¢ y4acTHEM
IIPUBICUEHHBIX CTIEHANUCTOB. JIOKaTBHBIH aKT, HE IPOLICIIHH MPABOBYIO IKCIEPTH3Y, HE MOMIEHHUT
PacCMOTPEHHIO U IIPHHSITHIO.

4.6. TIpoeKT JOKalIBHOTO akTa MOXET ObITh IPEACTABICH Ha obcyxnenne. DopMbl
IpencTaBieHns Uil OOCYXIeHHs MOTYT OBITh PasIMYHBIMHU, HANPHUMEP, PasMEIICHHC IPOEKTa
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JTOKAIBHOTO aKTa Ha MH()OPMALFOHHOM CTEHIE B MECTE, HOCTYIIHOM I BceoOImero 0603peHus, Ha
caiite ~ OpraHp3aliy, HAalpaBJCHHE  [POGKTA  3aMHTEPECOBAHHBIM nMIaM, —IIpOBEICHHE
COOTBETCTBYIOLLEr0 COBPAHHS C KOLTEKTHBHBIM 00CYKIEHHEM IIPOSKTA JIOKATILHOTO aKTa u T.[.

4.7. Tlprt HEOBXOMMMOCTH JIOKATBHBIH aKT POXOAHT NPOLEaYPY COTIACOBARHA.

4.8. Eciu 1St IPUHATHS JOKAIBHOTO aKTa He0OXOMMMO YHIUTRIBATE MHEHHE TIPEICTaBUTENBHOTO
oprana paGOTHHKOB, TO JO YTBEPXKACHHS PYKOBOIMTCICM OpraHu3aniy TIPOEKT JOKYMEHTa X
060CHOBAHKE [0 HeMY JIO/DKHBI OBITH HAPaBJICHBI B 9TOT OPraH.

4.9. Tlpy TPUHATHE JIOKATbHBIX HOPMATHBHEIX aKTOB, 3aTParMBarOluX Ipasa 06yJaromuxcs
OpraHu3alyy, yIUTbIBACTCA MHCHHE CoBeTa 00yJaroIuXCsl.

Ss HOpﬂLlOK NPUHATHS H yTBEPHKIACHHUA JOKAJbHOI0 aKTa

5.1. JloKaIbHBIA aKT, IPOIIEIIAN IPaBOBYIO U JIHTEPATYPHYIO SKCICPTU3Y, & TAoKe MIpOLeny Py
COTJIACOBAHMS, IOIIEKUT IIPUHATHIO ¥ YTBEPIKIACHHIO.

5. B coorercTBuE ¢ DenepanibHbM 3aKOHOM PoCCHHACKOH ®eneparms oT 29.12.2012 Ne 273-
®3 «O6 obpazopamuu B Poccufickoil denepanvi» JOKAIbHBIC AKTEHI [IPHHAMAIOTCS TIE€ICOBETOM
OpraHusalii M YyTBEPXKAAIOTCA PYKOBOAHTEIEM OpraHu3aluy.

5.3. Ha TUTY/I6HOM JIUCTE JIOKATbHOTO HOPMATHBHOTO aKTa CTABUTCS PEKBI3HT «I'pud NpUHATHS
JIOKAThHOTO HOPMATHBHOTO aKTa InencoBeToM OpraHusalii, ¢ yKasaHHeM JaTel W HOMEpPa
IIPOTOKOJIAN.

5.4. PyKkoBOIHTENb YTBEPIKAAET JIOKATBHBIH HOPMATUBHBI aKT IyTeM H3[aHud HPHKA3a 00
YTBEPIKIEHHH JIOKATBHOTO HOPMATHBHOI'O aKTa.

dopma mM3NAHHS MPHKA3a [0 YTBEPXKIEHHIO JIOKATILHOI'O HOPMATHBHOTO aKTa OIPEEIIETCI
DYKOBOIMTENEM CaMOCTOATENBHO. B mpukase 06 yTBEp)KIEHHU JIOKAIBHOTO HOPMATHBHOTO aKTa
yKa3BIBAETCA: [ara BBENEHWsS JIOKAIBHOTO HOPMATHBHOIO akta B neifctBue; ykaszaHue 00
03HAKOMJIEHHH PabOTHHKOB C JOKATbHBIM HOPMAaTHBHBIM aKTOM H CpOKH 7 sToro;, GamMuiIuu u
JIOMKHOCTH JIAII, OTBETCTBEHHBIX 3a COOIIOICHHE JIOKATIBHOrO aKTa A Ipyrie YCIIOBHUA.

5.5. YTBepkuas JOKAIbHBIH akKT, PYKOBOMMTENb NOIDKCH MOCTABUTD MOJIKMCh B PEKBH3HUTE
«rpuQ YTBEPKAEHHS TOKYMEHTay. ITOT PEKBU3HT pacrojiaraior 3 IPAaBOM BEPXHEM YIIIy JTOKYMEHTa.
[ToMHMO TIOANHKCH Tpu( MOIDKEH COCTOATH M3 CJIOBA VTBEPXJAIO (6Ge3 xaBeI4eK), HAUMEHOBAHUS
JOIDKHOCTH JIHIA, YTBEP)KIAIOMIEro JOKYMEHT, €ro HHUIHAIIOB, (aMUITIH ¥ 1aThl MOAIMCAHHS.

5.6. JlaTolf NPMHATHS JOKANBHOTO HOPMATHBHOTO aKTa CHUHTACTCs Hata ero yTBEPXKICHHS,
HaHeCeHHas yTBEPAUBIINM €ro MO/DKHOCTHBIM JIMLIOM Ha rpude yTBepKICHHUS.

5.7. JlokanbHBIE HOPMATHBHBIE aKThl BCTYMNAIOT B CHIY C NATbl YTBEPNKICHHA U mpruoOpeTaroT
0Bs3aTeTbHBI XapakTep Mis BceX pabOTHUKOB U 00y4arOIUXCsl, Ha KOTOPBIX OHU PacIpOCTPAHIIOTCS.

5.8. JlokanbHBIE HOPMATHUBHBIE aKThI IEHCTBUTENBHBI B TCUCHIN 5 (mATH) JEeT ¢ MOMEHTa HX
npuHEATHA. [10 HCTEUEHHH yKa3saHHOTO CpOKa JIOKAIbHOTO HOPMATHBHOTO aKTa TOANIeXKaT IEPECMOTPY
Ha IpeaMeT W3MEHEHHs TPeOOBAaHHM NEHCTBYIOIICIO 3aKOHOMATENILCTBA, a PAaBHO HHBIX YCIOBHH,
BIEKYIIEX HU3MEHEHNE, TOTOTHEH e JIH00 OTMEHY 3aKPEILICHHBIX B HITX nonokeuuit. ITpu 0TCyTCTBUA
TaKMX yCJIOBHUIL JIOKAIbHBIE HOPMATUBHBIE AKTHI MOTYT OBITH TIOBTOPHO IPHHATEI B TOH )K€ PEIAKIIUH.

6. OdopmieHne JOKAJIBHOI0 AKTa

6.1. OdopmieHre JOKAIBHOTO aKTa BBINONHACTCA B COOTBETCTBHM C TPEOOBAHHMIMH
«0CyIapCTBEHHON CHCTEMBI IOKYMEHTALMOHHOTO obGecreueHns ynpasieHus. OCHOBHBIC IIOJIOMKEHUS.
O6mue TpeOoBaHMs K [JOKyMEHTaM H ciyx6aM  TOKYMEHTAIHOHHOTO OOECeueHus», a TakKe
HOpMaMH  «YHUQMIMPOBAHHOH  CHCTEMBI  JOKyMEHTALHH. VauduuppoBaHHas — CHCTEMA
OpraHM3aIMOHHO-PACTIOPS/IUTEIBHON  AOKYMEHTALAH. TpeboBasns K OQOPMIICHHIO TOKyMCHTOB.
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TOCT P 6.30-2003» (ytB. IlocranoBinerumem I'occraHapra Poccum ot 03.03.2003 Ne 65-ct «O
NPUHATAX ¥ BBEJCHHM B IEHCTBHE TOCYAapCTBEHHOTO cragmapra Poccuiickon Deneparnuny). [Ipu
OTOM:

6.1.1. CTpykTypa JOKalpbHOIO aKTa JOJDKHA obecreynBaTh JIOTMYECKOE DPasBHTHE TEMBI
IIPaBOBOTO perynupoBaHus. Eciu TpeOyercs pasbiCHeHHE Heneil ¥ MOTHBOB IPUHATHS JIOKAIBHOTO
aKTa, TO B IIPOEKTE IaeTCsl BCTYMHUTebHAs 4acTh — npeamGyna. [TonoxeHus HOPMaTHBHOTO XapaKTepa
B ipeaMOyIly He BKJIIOYAIOTCS.

6.1.2. 3HauuTeNbHbIE [0 00BEMY JIOKANbHbIE aKTBl MOTYT NEIHThCA Ha IJIABBI, KOTOPBIC
HyMEpYIOTCS IH(ppaMy ¥ UMEFOT 3ar0JIOBKH.

6.1.3. Ecig B OKAIBHOM aKTe MPHBOISTCS TaOIHIIBL, rpaguku, KapTel, CXEMBI, TO OHH, KaK
TIPABHJIO, JOJDKHEI OQOPMILITECS B BUIE TIPHIOMKEHAH, @ COOTBETCTBYIOIHE IIYHKTBI aKTa JOJDKHBI
YMETh CCBUIKH Ha 3TH IPUIOKEHHUA.

6.1.4. JIOKaNBHBINA aKT C IPHUIOKEHUSIMU TODKEH MMETH CKBO3HYIO HyMEpaLHIO CTPAHHIL.

6.1.5. JlokanpHBIH aKT M3jaraeTcs Ha TOCYIapCTBEHHOM S3BIKC Poccuiickoit ®Denepanuu 1
JOJDKEH COOTBETCTBOBATH JIMTEPATYPHBIM HOPMaM.

6.1.6. CTIpykTypa JIOKAIbHOTO aKTa NOJDKHA OBITH JIOTHYCCKH 060CHOBAHHOM, OTBEYAIOIIEH
HeasM ¥ 3aJadaM IIPaBOBOTO PETYIMPOBAHHUA, & TAKXKeE obecmeunBaroIlel JIOTHYECKOE Pa3sBUTHE H
IPaBHIBHOE TIOHUMAHHE JAaHHOTO JIOKAIBHOTO aKTa.

6.1.7. B JOKATbHBIX aKkTaxX MAIOTCA OIpPENENEHHs BBOIUMBIX FOPUIMYECKHX, TEXHHICCKHX H
IPYTUX CHENUaNTbHEIX TEPMUHOB, €CIIH OHH HE SIBIISIOTCA OBIIEN3BECTHEIMA U HEYIOTPEOIseMbIME B
saxoHOomaTenbcTBe Poceuiickoit denepanun U perioHaNbHOM 3aKOHOAATEILCTBE.

6.1.8. He nomyckaeTcs NEPENKCBIBAHHE C 3aKOHOB. [Ipu HeoOXOIMMOCTH I3TO [ETAeTCAd B
OTCBUIOUHOH (popMe.

6.1.9. JloxanbHBlE HOpPMATHBHBIE aKThl COCTaBIAIOTCA ¥ YTBEPKAAIOTCA B 1 sK3eMIILIpe
(opurunaine). JloxanbHBIE aKTBI, HMEHOIINE 2 u 6Gojee cTpad€ui], MODKHBI OBITH IMOCTPAHHIHO
IpOHYMepOBaHbl M CIIUTHL JIOIycKaeTcss CIIHBKA B eMUHBIH OJIOK HECKOJBKHX JIOKAIBHBIX
HOPMATHBHBIX aKTOB, OTHOCSINMXCS K JIEATENBHOCTH  OIHOrO HaIlpaBlICHUs] IEATEIPHOCTH
Oprasu3anuy.

7. OcHOBHbIE TpeﬁoBaHl/Iﬂ K JIOKAJbHbIM aKTaM

7.1. JloxanpHble akThl OpraHu3alyy JODKHEL COOTBETCTBOBATE CIIEIYIOIIMM TpeOOBaHHUIM:!

7.1.1. TIooXKeHHEe MOJDKHO CONEPKATh CIIEAYIOIHe 00s3aTeNbHBIE PEKBU3HUTEL obo3HaueHne
BHIA JIOKATBHOTO aKTa; ero HAMMEHOBaHWE, IPH(BI: MPHHATO, YTBEPXKICHO, COIIACOBAHO, YYTEHO;
PETHCTPallHOHHbBIN HOMEp, TEKCT, COOTBETCTBYIOLIMI €ro HaHMEHOBAHHIO; OTMETKY O HAIIMIHH
IPHJIOXKEHHUS. I COTIaCOBAHUS.

7.1.2. TpaBuia JOIKHBI CONEPKATH CIEAYIOLINE oBs13aTebHble PEKBU3UTH: 0003HAYECHUE BUA
JIOKQTLHOTO aKTa, ero HauMEHOBaHWE, IPU(bI MPUHATHA K yTBEPKACHHUA, TEKCT, COOTBETCTBYIOLIHH
ero HauMEHOBAHMUIO; OTMETKY O HAIHIUK IIPHIIOKCHI, pErHCTPaIlOHHBIA HOMEP.

7.1.3. VIHCTPYKIXH IOJDKHBI COAEPXKATE CIICAYIOIIHE 00s3aTeIbHBIE PEKBH3UTHI: 0003HAUCHUE
BAIA JOKANHOTO aKTa;, ero HAaMMEHOBAaHWE, TIPU(BI TPHHATAS ¥ YTBEPIKICHIS, TEKCT,
COOTBETCTBYIONTUH €ro HAUMEHOBAHUIO; OTMETKY O HAJIMIHH HPUIIOIKCHIA, PErUCTPAIMOHHBIA HOMED.

7.1.4. Permenys HOJDKHBI COIEPKATh CIELyIOmHUe 00s3aTebHbIE PEKBH3UTEL: obo3HaueHUE BHIA
IOKATBHOTO aKTa; MECTO U JATY IPUHATHS, TEKCT, JOIDKHOCTD, GaMUIIHIO, MHHIHAIIB! ¥ IIO/IIACE JIHHA,
IPUHSBIIETO PEIIEHHE, OTTHCK IEYaTH.

7.1.5. TIpukasel ¥ PacHOpsHKEHUS IUPEKTOpa Oprasu3aiy JODKHBI CONEPKATh CIIEAYIOIHe
06S3aTENbHBIE PEKBU3UTEL: 0003HAUEHNE BAJA JIOKAIPHOTO aKTa K €ro HaHMEHOBAHHIC, MECTO U JaTy
IPUHATHS, PETHCTPALMOHHbL HOMEP, TEKCT, A0JDKHOCTD, (hamMmuIIUE0, MHUIIUATEL U [OIHKCH TUPEKTOpa
06pa3oBaTeNbHOM OpraHu3alyy. [IprKase! 1 pACOPSDKCHHA BRIIOJHAIOTCA Ha 6nanke Opragu3aryi.

7.1.6. TIpoTOKONbI W aKTBI JOJDKHBI COICPXKATh crenyrompe 00s3aTeNbHbBIE PEKBH3HUTEL
0603HAUCHNE BUIA JOKATBHOIO aKTa; MECTO M JaTy NMpPHHATHS, HOMEp; CIIHCOK [IPUCYTCTBYIOIINX;
TEKCT, COAEpYAIMH I[IOBECTKY MHs, OINMCAHWe XOAa, MOopsiika H IpOIEAYPhl COBEPIIAEMBIX
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ONpeleNeHHbIX (FOPUIMYECKH 3HAYMMEIX) NEMCTBHH JIHOO OTCYTCTBHE OIPEENCHHBIX (baxToB;
IOJDKHOCTH, (DaMHUIITHIO, HHUIMANE! U IOANKCH JIMLA (JIMII), COCTABUBINNX MM NPUHUMABIINX yIaCTHE
B COCTaBJIEHHUH IIPOTOKOJIA UJIK aKTa.

7.1.7. Meronudeckue pEKOMEHIAIWM JOJDKHBI COIEPKAaTh ClEyIomue 00sA3aTeNbHbIe
PEKBU3UTEL: 0003HAYCHHE BHIa JIOKAIBPHOIO aKTa, MECTO M ATy NPHHITHSI, €r0 HAUMEHOBAHUE, TEKCT,
COOTBETCTBYIOIIMN €ro HAMMEHOBAHMIO WM COIEp)KAIlMH yKazaHWe Ha BHI, HaWUMEHOBaHWE U HATY
NPUHATHS T[PABHI HIA HHCTPYKIHH, HOPMBI KOTOPBIX DPasbsCHSIOTCS, KOHKPETH3HPYIOTCS HIIH
JEeTATH3HPYIOTCS METOIMYECKUMH PEKOMEHIAMIMH; TODKHOCTD, (haMHIKs, HHUIHANBI JTHla (JIHL),
IIOCTAaBUBIIKNX METOIMUECKUE PEKOMEHJALHH.

7.1.8. TlporpamMmbl ¥ IUIaHBI JOJDKHBI COZIEPXKATh CIEAYIOIIME O00sA3aTeNbHble PEKBH3UTHL:
0003HaUEHHE JIOKATIHHOIO aKTa, MECTO M NATy IPHHSTHS, HaMMEHOBAaHHE M TEKCT JOKaJIBHOTO aKTa,
COOTBETCTBYIOIKE €0 HAUMEHOBAHHUIO.

7.1.9. JlomKHOCTHASA HHCTPYKIUs pabOTHUKA TOJDKHA COAEPIaTh CIEAyIOIHe pasensl: obure
IONIOKEHHsA; IIpaBa, IpenocTaBiseMble pPabOTHHKY H €ro OOf3aHHOCTH; B3aUMOJICHCTBH,
OTBETCTBEHHOCTb 3a HEKAUeCTBEHHOE M  HECBOEBPEMEHHOS BEHINOJHEHHE (HEHMCIIOJHEHHME)
06s13aHHOCTEH, IPEeLyCMOTPEHHBIX HOJDKHOCTHOM HHCTPYKIHEH; TpeOoBaHHA K pabOTHHUKY.

7.1.10. ITpu mOArOTOBKE JOKAIBHBIX AKTOB, PETYJIUPYIOIIUX COLHATbHO-TPYAOBEIE OTHOIICHUS
(HampuMep, KOJUIEKTUBHEIN IOrOBOp, MPaBUJa BHYTPEHHEIO TPYAO0BOTO PAacropsika U Ap.) CIenyeT
PYKOBOJICTBOBAThCS PEKOMEHIAIIMAMH O HUX.

7.1.11. Cpemu noxanbHeX akToB OpraHu3aliil BBICHIYIO IOPHAMYECKYIO CHIIy MMEET YCTaB
Opranusanyu. [TostoMy npiHEMaeMble B OpraHu3ayy JOKaJIbHbIE aKThI HE TOJDKHBI IPOTHBOPEYHTH
ero Ycrasy.

8. HOpﬂ,[lOK H3MEHEHHS JOKANbHbIX HOPMAaTHBHbIX AKTOB

8.1. JlokaibHbIE HOPMATHBHBIE aKThl MOTI'YT OBITH M3MEHEHbI U JIOMOJHEHBI TOJIBKO IPHHATHEM
HOBOHM peNaKkI{M JIOKAIFHOIO HOPMAaTHBHOTO aKTa B IONHOM O0OBEME aKTa — IIyTeM YTBEP:KICHHS
HOBOTO JIOKAJTFHOTO HOPMATHBHOIO aKTa.

8.2. JloxkanpHbIE HOpPMATHBHEIE aKTHl IIOJIEKAT M3MEHEHHIO, MOIOJHEHHIO B CIECHYIOIIHX
CITydasx:

8.2.1. Peoprammzamust J1u00 H3MEHEHHE CTPYKTyphl 00pa3oBaTeNbHON OpraHH3alMd C
HM3MEHEeHNeM HauMeHOBaHus MO0 3a1ad U HallpaBIeHUH OesITeIbHOCTH.

8.2.2. Msmenenue 3akoHOmaTeNbCTBa Poccutickoil denepanu.

8.3. B ciywasx, mpenycMOTpeHHbIX II. 8.2. IToo)keHHs HOBLIH JIOKAIbHBIA HOPMATHBHEIA aKT
JIOIDKeH OBITh IPHHAT HE IIO3IHEE CPOKa, YCTAaHOBIEHHOTO 3aKOHOMATEeNhCTBOM Poccuiickoi
derepalyy, HOPMATHBAMH, JTHOO MHBIME JIOKaNbHBIME HOPMATHBHBIMH aKTaMH O0pa3oBaTENbHOH
OpTraHW3aly, & NP OTCYTCTBHH yKa3aHMs Ha TaKOH CPOK - He Mo3/Hee 2 HeleNb ¢ 1aThl BCTYIICHHUS
B CHJIy JOKYMEHTA, TIOBJIEKIIEro U3MEHEHNE JIOKAIBHOTO HOPMATHBHOTO aKTa.

8.4. JloxanbHble HOPMATHBHBIE aKThbl MOTYT OBITh JOCPOYHO H3MEHEHBI!

8.4.1. B ciyyae BHeceHHsS HM3MEHEHWI B ydYpeIHTE/IbHbIE IOKYMEHTBI 00pasoBaTelbHON
OpraHu3alluu.

8.4.2. Jlna mpUBENEHHS B COOTBETCTBHE C HM3MEHEHHBIMH B LEHTPAIM30BAHHOM IIOPAIKE
HOpMaTHBaMH O TPYZE.

8.4.3. Tlo pe3ynbTaraM CIEIHUAaNIbHON OLIEHKH yCIOBHM TPyAa.

8.5. Ilpemno)keHWe O BHECEHHHM WM3MEHEHHM MOXET HCXOIAWTh OT JIO0Oro OpraHa M JIMIA,
KOTOPBIH COTTTACHO HacTosmeMy [IONOXKEHHIO HMEeT HpaBO CTaBUTh BOIPOC O pa3paboTKe H
IPUHATANA COOTBETCTBYIOLIETr0 JIOKAJIBHOTO aKkTa JTU00 yTBEPKAATL STOT JOKYMEHT.

9. OT™MEHA JIOKAJIbHBIX HOPMATHBHEIX aKTOB

9.1. Cornacto ct. 12 TK P® ocHOBaHMSIMH IS TIPEKPAIIECHHS JEUCTBUS JIOKATBHOTO aKTa HIIH
OT/IENBHBIX €T0 MOJ0KEHUH ABIIAIOTCS:



9.1.1. VcTeuenwe cpoka nefictBus. Takas CHTyalus BO3MOXHA, €CJIHM IPH paspaboTke
JOKAJLHOTO HOPMATHBHOIO aKTa ObUI OIPENENeH IEPHOIM €To netictBus. [Ipum HaCTYIUICHHU
YKa3aHHOTO CPOKa JIOKAJBHBIA HOPMATHBHBIl aKT aBTOMAaTHYeCKHM yTpaduBacT CHIY. Ot
DYKOBOIMTENIS HE TpeOyeTCsl N3aHHs IOTIOTHUTENBHEX IOKyMEHTOE, [IOITBEPIKIAIOINX 3TOT (QaKT.

9.1.2. OtMena (mpU3HaAHHE YTPATHBIIAM CHIIy) JOKaJbHOIO HOPMAaTHBHOTO aKTa 00
OTZENbHBIX €r0 IIOJIOXEHHH OPYrdUM JIOKaIbHEIM HOPMATHBHEIM 4KTOM. Takas cuTyauus BO3HHUKACT,
KOrZ[a HEOOXOIMMO BHECTH H3MEHEHHS B JIOKalbHBIH HOPMATUBHBIA aKT WM IIPHHATH HOBBIX
JIOKyMEHT, HaIpHMep, IPH M3MCHEHHAX B 3aKOHOIATCILCTBE. B nanHOM ciydae Ipd pa3paboTke
HOBOTO JOKyMEHTa HEOOXOIUMO BKIJIFOUMTE ITYHKT O TOM, 9TO JIOKAJIBbHBI HOPMATUBHBIM aKT, PaHEE
perynupoBaBIINH MPaBOOTHOMIEHHMS, PEKPaIIacT MeWCTBHE IOJIHOCTBIO HIJIM B YacTH OTHENIBHBIX
IIOJIOKEHUH.

9.1.3. Berymnenre B CUIly 3aKOHA HJIM IPYroro HOPMATHBHOIO MPaBOBOTO akKTa, coJieprKallero
HOPMBI TPYJOBOIO IpaBa, KOJUIEKTHBHOIO JOTOBOpA, COMVIAICHMUA, KOrJa YyKa3aHHBIE aKThI
yCTaHABIMBAIOT 0OJIEE BBICOKHH YPOBEHD rapaHTHil PabOTHHKAM 110 CPABHEHHUIO C JEHCTBOBABIINM
JOKQIbHBIM aKTOM. DTOMY IIONOXKEHHIO KOPPECIOHTUPYET 4. 4 CT. 8 TK P®, coriacHO KOTOpO#l HE
[OJUIEeXKaT HPUMEHEHHMIO HOPMBI JIOKAIBHOTO aKTa, YXyALIAIomHE MONOKEHHS pabOTHUKOB IIO
CPaBHEHHIO C YCTaHOBJEHHBIM TPYHOBBIM 3aKOHOAATCIBCTEOM M IPYTMMH  HOPMAaTHBHBIMU
IIpaBOBLIME aKTaMH, COJAEPIKAIMMH HOPMBI TPYNOBOTO  IIpasa, KOJUIEKTHBHBIM JOTOBOPOM,
COTJIAIICHUSAMH.

ClleOBATENbHO, €CNE TPUHAT 3aKOH WM  J(PYroH HOPMATHUBHBIH IIPABOBOH  aKT,
ycTaHaBNMBAIOMIKE GOJIee BBHICOKHH YPOBEHB rapadTii pabOTHHKAM [0 CPAaBHEHHIO C JIOKAIbHEIM
aKTOM, NeHCTBHE JIOKATBHOTO aKTa HIIH OTICIBHBIX €T0 [IOJIOXKEHH T TpeKpalaeTcs.

B oroM ciydae HeoOXOOMMO H3HaTh IIPHKa3 O IMPEKpallCHAH NEHCTBUS  JIOKAJIBHOTO
HOpPMATHBHOTO aKTa ¥ O3HAKOMUTH C HUM pabOTHHUKOB 00pa30BaTeIHLHON OpraHU3aliy IO POCIIHCE.

10. HOpﬂ)_'lOK 03HAKOMJIEHHS C JJOKAJbHbLIMH HOPMaTHBHBIMH aKTaMH H UX XpaHEHHE

10.1. O3HakoMiIeHHe PabOTHUKOB C JTOKATBHBIMA HOPMATHBHBIMH aKTaMH IIPOH3BOMUTCAH ocie
X yTBEpXKIEHHs B TeueHHe 1 (0IHOro) Mecdla ¢ MOMEHTa yTBEPI/ICHIA JIOKaJhbHOTO HOPMAaTHBHOTO
aKTa.

10.2. B coorsercTsut ¢ 4. 2 crateu 22 TK P® paboromarens 0053aH 3HAKOMHTE pabOTHHKOB
MOI pOCOMCH C [PUHAMAEMBIMH JIOKAIBHBIMM HOPMATHBHLIMH  aKTAMH, HEIOCPEACTBEHHO
CBSI3AaHHBIMH C UX TPYIOBOM HESTEIbHOCTHIO.

10.3. Ocobple TpaBuiga MpeIyCMOTPEHBI IS CIIYdaeB O3HAKOMICHHA C JIOKaJIbHBIMHA
HOPMATUBHBIME aKTaM{ JIHII, IOCTYIAIOMMX Ha pa6oty. Byaymuii pabOTHHK 3HAKOMHUTCH C
JIOKATHHBIMA HOPMATHBHBIMY aKTaMH TIPU 3aKIFOUCHIH TPYAOBOIO J0roBopa Ao €ro IO CAHHS.

10.4. TTrchMEHHbBIM [IOATBEPIKIEHHEM TOTO (aKTa, 4T0 COACPIKAHNE aKTa NOBCACHO 10 CBEIECHHUS
paGOTHHKa, CILy)KHT BU3a O3HAKOMJICHHS, & IMCHHO MOATHCH paGOTHHKA Ha JIMCTE 03HAKOMIIECHUS, TAC
JOIDKHBI OBITH YKa3aHBbl ero GaMuIus, UM, OTYECTBO U faTa O3HAKOMJICHHA.

JTOT JWCT IpPHUIAraeTcs K Kaxu/AOMy JIOKaTbHOMY aKTy, HyMepyeTcs, NpOMIHBacTCH u
CKPEILIAETCS IeYaThio H MOANHCEIO NODKHOCTHOTO 1A,

10.5. O3HAKOMIEHHE C JIOKAIbHBIMH HOPMATHBHBIMHM aKTaMH JIHL, HaXOAMBIIMXCI B
JUIATEHHBIX KOMAHAMPOBKaX, OTIYCKax, B TOM 9HCIIC OTIYCKE 110 GepeMeHHOCTH ¥ poJiaM, yXOIy 3a
MATOTETHHM pEeOEHKOM, & DAaBHO JHI, Ha JUIMTENBHBIH CPOK 0CBOOOXKIEHHEIX OT pPaboThI IIO
MEITHITHHCKAM [I0Ka3aHUsIM, IPOU3BOAUTCS B IIEPBBIH EHb BHIXO/a TAKUX paboTHHKOB Ha paboTy.

10.6. OpUrHHAIB! JOKAIBHBIX HOPMATHBHBIM 2KTOB, O3HAKOMJICHHE pabOTHHKOB C KOTOPBIMH
IPOM3BOMMIOCE, C OTMETKami PabOTHHKOB 06 03HAKOMJIEHHMI OCTAIOTCSl Ha XpaHCHHHM B OTHCIC
KaJpoB.

10.7. Bce nmokanbHBIE HOPMATHBHBIE aKThl XpPaHATCS COBMECTHO B IEJIC (mamke). B cioydae
TIPUHSATHS HOBBIX JIOKATBHBIX HOPMATHBHBIX AKTOB, HX OPHIHHANLI MTOMEIIIAIOTCS B COOTBETCTBYIOLIYIO
nanky. [Ipu 9TOM, Ha paHee [CHCTBOBABIIEM JOKAILHOM HOpPMATHBHOM aKTe JelaeTCs OTMETKA 00
yTpaTe UM CHJIBL.
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10.8. KoMy TOKATGHBIX HOPMATHBHEIX aKTOB, OTHOCSIIHECS K ACATEIBHOCTH oIpaseNieHui 1
JOIKHOCTHEIM OOS3aHHOCTSIM €r0 COTPYZHHMKOB, OCTAIOTCS HA XPAHCHHUHI B COOTBETCTBYIOLIUX
CTPYKTYPHBIX MOAPA3IENCHUIX.

11. 3aka04YuTEeIbHbIE M0JI0KEHHST

11.1. Hacrosmee IlomoxxeHue BCTYIaeT B CHIy C JAThl yYTBEPXKACHHUA €r0 PYKOBOJHUTEEM
06pa30BaTeNbHOM OPraHM3alliil M YTPAuMBAacT CHIy B CIIyHdac npunsTas HoBoro Ilomoxenus o
JTOKAJIBHEIX HOPMATHUBHEIX aKTaX.

11.2. Bce TlpummoxeHHsd K HACTOSLIEMY [Tono)xeHHI0, a PAaBHO H3MEHEHWs U JONOJHCHHS,
SIBIISIIOTCS €r0 HEOTHEMIIEMBIMH YaCTIMH.

11.3. VsMmeHeuus W IOIOJHEHHS, BHECEHHBIE B HACTOAIICE [lono)xeHue, €CIM HHOE HE
YCTaHOBJIEHO, BCTYNAIOT B CHIY B IOPANKE, NPEAyCMOTPEHHOM mns [onoxenus. M3meHeHus u
JIOTIOJIHEH sI, BHECEHHBIE B HacTosmee [1010)KeHHE TOBOMATCS 10 CBEACHHA yKa3aHHBIX B HEM JIHI[ HE
mosHee 2 HeJelb C MOMEHTA BCTYILICHUS €ro B CHITY.

11.4. Bompockl, HE yperyIHpOBaHHBIE HACTOSIIUM [TonoxeHHEeM, MOJIeNKAT YPETYyIUPOBAHUIO B
COOTBETCTBHH C JEMCTBYIOIIMM 3aKOHONATENbCTBOM P® M HHBIMH JIOKaNbHBIMH HOPMAaTUBHBIMH
axtamu OpraHu3aliiy.



