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1. O6mue monoxkeHust

1.1. Hacrostimiee moONIOXeHHE IO 3aIONHEHUIO, yYeTy M XPAHCHHIO OIAHKOB JOKYMEHTOB O
kBamuuramuu (natee ITomoxerne) B 000 « VI «Mepuauany (manee - OpraHu3anysi) paspaboTaHo
B COOTBETCTBUH C:

- QenepanbHBIM 3aKOHOM OT 29 nmekabpst 2012r Ne273 «O6 obpasoBanmu B Poccmifckoit
Qenepanuny;

- Ilpukasom MunncrepcrtBa obpaszoBanuss u Hayku Poccum ot 01.07.2013 No 499 «O6
yrBepxaeHur Ilopsnka opraHu3allii M OCYLIECTBIEHHS 0OPA30BATENLHON EATENHHOCTH IO
JOTIOJTHUTENILHEIM IPO(PECCUOHANBHBIM IPOrPaMMaM»;

- ITucemom Mununcrepetsa o6pasosanus i Hayku Poccuiickoit ®enepamuu ot 21 ¢espans 2014
r. Ne AK-316/06 «O HampaBleHHH peKOMEHIAMM» ¢ IPUIOKEHAEM «MeTOIHIecKIX peKoOMeHnanuit
10 pa3paboTKe, 3aI0IHEHHIO, YUeTy H XPAaHEHHIO OIIAHKOB JOKYMEHTOB O KBaTH(DUKALUNY;

- IprkasoM MunmcTeperBa npocsemmenus PO or 27 monsg 2022 r. Ne629 «06 YTBEPXKICHUN
Ilopsinka OpraHM3alMM M OCYILIECTBICHHS OOpa3OBaTENbHOM JESTENLHOCTH 10 MOIOTHHTEIBHEIM
001me06pa30BaTEILHBIM [IPOrPAMMAM .

1.2. JIunam, yCHemHo OCBOMBIIHM COOTBETCTBYIONLYIO JOMOTHHUTEIBHYIO Ipo(eCCHOHATBHYIO
IporpamMmy © MPOINEAMKM HTOTOBYIO AaTTECTAIlMIO, BBINAIOTCS YIOCTOBEPEHHWE O IOBBHIICHUAN
KBanuuKamu 1 (WIH) JAIUIOM O IPo(eCCHOHATBHOM IepPeoArOTOBKE.

1.3. Jlnuam, ycrmemHo OCBOMBIINM JOIOJHHTENbHEIE 0OpPAa30BATEIBHEIE IIPOTPaMMBI, IO
KOTOPBIM ~ NIPEIyCMOTPEHO IIPOBEACHHE WTOIOBOM  aTTECTAlMM, BBINAIOTCS CBHIETEIHCTBA,
YAOCTOBEpEHHSI, CEPTU(DUKATEI YCTAHOBIEHHON (OPMBEL.

1.4. JTokymeHT 0 KBaTH(HUKALUKA MOXKET BBIIABATHCA HA GJIAHKE, SBISIOIIMMCS 3AITHIIEHHbIM OT
NO/UIENIOK  [ONAIrPahuIecKod TPOMYKIMEH, TaK W B COOTBETCTBHH IPHKA30M MuHucrepcrsa
obpasoBanus u Hayku Poccuiickoit @enepaimu ot 15 Hos6ps 20131 No 1244 «O BHECEHNH H3MEHEHUIH
B [TopsiIok opraHm3aliyi M OCYIIECTBIEHHS 0OPa30BaTEIbHOM NESTENBHOCTH MO MOMOIHATEIBHEIM
IpoGeCcCHOHATBPHBIM IPOrpaMMaM) Ha OJaHKaX He SBISIONAMICS 3allUIIeHHOMN IOJHUTpadhUIECKOM
IIPOAYKIUEH.

2. Pa3pa6oTka 0JJaHKOB JOKYMEHTOB 0 KBAIH(GHKANHHA

2.1. PaspaboTkoli ONaHKOB JIOKYMEHTOB, SBISIOLIMXCS 3AIUIIEHHOM HOJIUrpaduIeCKoi
IPOMYKIMEH B COOTBETCTBUH C TPeGOBaHHAMH JeHCTBYIOIIEr0 3aKOHOIATENHCTBA B POCCHICKOM
OQeziepauy 3aHAMAIOTCA IPEANPHSITAS — HM3TOTOBHTENH, juueHsuathl ®CTIK Poccuu u OHC
Poccun.

[lepeuens HEOOXOMUMBIX TpeGOBAHMH K 3aIHIIEHHOLMN HOMUrpadHIecKoil  MPOMyKIHH
conepxures B npukase Munduua Poccutickoit @enepauuu ot 29 centséps 2020 r. Ne 217 1.

IIpennpusTHAME-H3rOTOBUTENSIMA MOKET OCYIIECTBISATHCA H3TOTOBICHHE YHUGHIIUPOBAHHBIX
(opm 61aHKOB TOKYMEHTOB C JOIONHUTENEHBIM TIEPEYHeM OTIMUUTETbHBIX 3aIHTHBIX IIPU3HAKOB 110
OCKH3aM, MNpenocTaBisieMbiM OpraHu3aiuell, COOTBETCTBYIOIIMM TPeGOBAHHSIM 3aKOHOIATEIhCTBA.
Bri6op  npennpustHii-usroroBuTeNnell  GNAHKOB OKYMEHTOB  OCYIECTBIAETCS Opranuszanueit
CaMOCTOSITEIIbHO.



2.2. C menblo OpraHM3alMH ydera GIAHKOB JOKYMEHTOB O KBaTU(QuKaMH (YAOCTOBEPEHHH O
TOBBIICHUY KBaNIH(HUKAaUWH U (WIM) IUIUIOMOB O HPO(eCCHOHATBHOMN MIEPENIOArOTOBKE) TIPH
paspabotke OnaHKa JOKYMEHTAa MPELYCMOTPEHO HAIHYHE CCpHH M HOMEPA COOTBETCTBYIOLIEIO
0aHKa, KOTOpBIE BIOCIEACTBHE OyIYT HMCTONB30BATHCS U BHECEHWS CBEICHHI B dbenepanbHyro
HH(QOPMALHOHHYIO cHcTeMy «DeepanbHblii peecTp CBEAEHHUH 0 JOKyMeHTax 006 00pa3oBaHuM U (¥JIH)
0 KBaTMUKALWH, JOKyMEHTax 00 OOYYEHHH», a Takke TO3BOJHT 3G heKTHBHO HAeHTH(HUIMPOBATH
(haKThI BBIIAYM IOKYMEHTa O KBAIU(DUKALHH JTHLY, 3aBepLIMBIIEMY O0yUYeHHeE.

3. O0mme npaBuIa 3aN0/IHeHHS 0JIAHKOB AOKYMEHTOB 0 KBaTH(pHKANUH

3.1. 3amonneHne GNAHKOB yIOCTOBEPEHHH O MOBBIICHHH KBAIM(GHUKAIMK U IUITIOMOB O
IpodeccHOHaTbHOM epenoaroToBke (naee - GraHk MOKYMEHTa) IPOM3BOAHUTCS C IIOMOIIBIO MOZYJIS
3aIlONHEHNS ¥ yYeTa. 3alloHeHre 6JJaHKOB JOKyMEHTOB PYKOIMCHBIM CIIOCOGOM He IIPOU3BOTUTCS.

3.2. Tlpu 3anoHeH#H GnaHka JOKYMEHTa YKa3bIBAFOTCS CIIEYIOITUE CBENCHNUS

- oQunmanbHOe HasBanwe OpraHM3alWH B HMEHHTEIBHOM Iajgexe, COITIaCHO YyCTaBy
Opranwu3zaruu;

- PeTUCTPAlMOHHELH HOMEp 110 KHUI'€ PErHCTPAIlAH JOKYMEHTOB;

- HANMEHOBAHKE ropozia (HaCEIEeHHOTO IIYHKTa), B KOTOPOM HAXOMHTCS Opranuzarus;

- [laTa BbIIAYM JOKyMEHTa (B opMaTe XX.XX.XXXX.);

- GamuiEsd, ¥UMA H OTYECTBO JIMI[A, NPOLICAUIErO ITOBBIICHHE KBaTHGHUKAIUN  HIIH
IPO(ECCHOHANIPHYIO  IIEPENOArOTOBKY  (IMIETCS TMOJHOCTHIO B  HMEHHTETBHOM najexe B
COOTBETCTBAY C 3AIIMCBIO B [IACIIOPTE UIIU JIOKYMEHTE, €r0 3aMEHSIOIEM).

QaMuIAsA, WMSA, OTYECTBO HHOCTPAHHOTO TIPAXKHAHWHA 3aMHCHIBAIOTCS  IIO JAHHBIM
HAIMOHAIBHOT'O ITACIIOPTa B PYCCKOA3BIYHON TPAHCKPHUIIIIHH.

3.3. bnaHk JOKyMEHTa IOJIMCHIBAETCS PYKOBOIUTEIEM Oprasusanuy, WHBEIME JIHIIAMH HA
yemotpenne Opranusanuy. [Toamucs Ha TOKyMeHTaX IPOCTABISeTCS YEPHUJIAMH, ITACTOH WITH TYLIBIO
YCPHOIO, CHHEro MM (HOJIETOBOro IBeTa. Iloamucanne TOKyMEHTOB (baxCUMHUIBHOM TOMHCHIO He
nomyckaercst. Ha mecte, oTBeneHHOM s1st mewaty — «M.IL», cTaBUTCS TTedaTs Opranmsaryy.

Brank npunoxenus (npu Hanum4mm) 3amosHseTcs Ha yeMoTpenue OpraHu3aluy U COAEPHKUT
CBCICHUS O HAWMMEHOBAaHHM O0Opa30BaTETbHONH MNPOTPAMMBI, HAMMEHOBAHHH IIPACBOEHHOMH
KBaIM(UKAIMHA (IPM HATHYHK), CPOKE OOYUCHHS, TO/Ie IIOCTYIUICHHS Ha O00y4eHHe, rojic OKOHYAHUS
0o0y4eHusl.

3.4. JlyOnuKaThl BBINAIOTCS JIHMI[AM, yTPATHBLIAM JOKYMEHTBI, IIPH YCJIIOBHM HAJIMYUS B
Oprasruzanuy Bcex HEOOXOIUMBIX CBEIEHHI 0 IIPOXOX/ICHUM NaHHBIMH JIMI[aMH 00ydeHust. JlyGmukar
BBIIACTCS Ha (DAMHIIUIO, WMS, OTYECTBO, HIEHTHYHBIC [IOJUIMHHHUKY NOKyMeHTa. J[yOnuMKar Belmaercs
Ha OlIaHKe, IEHCTBYIOIIEM Ha MOMEHT BbIIauH Ay6mukara. Ha nyOimKaTe JOKyMEHTa B 3aT0JIOBKE IO
CIIOBAMH «yNOCTOBEPEHHUEY, IHILIOM, «CEPTU(DUKAT) CTABHTCS IITAMIIT «IyGIHKATY.

4. Y4ér u xpaneHue 6,aHKOB JOKYMEHTOB

4.1. Jlna ydera BBIZAYd JOKYMEHTOB O KBaIM(UKAIUY, WHBIX JOKYMEHTOB B Oprauuzanuu
BEIyTCsl KHATH PETHUCTPALMU BBIIaHHBIX JOKYMEHTOB (/1aJlee - KHHUIa PETUCTpAIIHH):

- KHHTa pETHCTPalMK BBIA49H YIOCTOBEPEHUH O MOBBIIEHAN KBAIH(pUKAIIHH;

- KHATa PETHCTpalliy BBIAYH JUIIOMOB O IPO(ECCHOHATBEHOM MEPenoroTOBKE;

- KHHT'Q PETHCTpalliK BbIIAYH CBUICTENIBCTB, YIOCTOBEPEHHH, CEPTH(HKATOB,

- KHUTa PETUCTPAIMH BBIIa4Hd CIIPABOK 00 00yYEeHHH;

- KHHT'a PETUCTPAIlUK BbIIAa4H JyOIHKAaTOB JOKYMEHTOB.

4.2. B KHHTY perHCTpaiy BHOCSTCS CIENYIOIIUE JaHHbIE:

a) HAMMEHOBAHHE JOKyMEHTa (IIpK HaJIMYHUH);

6) Homep GraHKa JOKyMeHTa (pu HaJIUYHH),

B) IIOPSIIKOBBI PErHCTPALORHEIH HOMED;

I) JaTa BBIIAYH JOKYMEHTa,



1) bamuiis, AMs, OTIECTBO JIUIA, TIOJyYUBIIErO TAHHBINA JOKYMEHT;

€) flaTa i HOMep MPOTOKOJIA ATTECTALOHHON KOMUCCHH (TIPH HAJTHIHH);

) HOJNKCH JIAIA, IIONYYHUBIIEro JOKyMEHT (€CIH TOKYMEHT BBIIAH JIAYHO BBIIIYCKHUKY JTHOO
II0 TOBEPEHHOCTH);

3) OJKCH CHENHAINCTA, BBIIABIIETO JOKYMEHT;

¥) HAMMEHOBAHUE [IPOrPaMMBI (IIpH HATHYUH);

K) mepuoi o0y4ueHus (IIpU HAIHYHK);

JT) HOMEp IpyNIb! (TIPH HAIHYKHK);

M) HaMEHOBaHHE OPTraHM3alNHi-3aKa3unKa (IPH HAINYHH).

4.3. Kaurn nns yuéra BBIZaHHBIX TOKYMEHTOB HPOLIHYPOBBIBAIOTCS, IIPOHYMEPOBBIBAIOTCS, U
XpaHsTCcs y pykoBoautesss Opranusanuy.

4.4. Ecnu 6bU1a IOMyIIEHa OIIHOKA B KHHTE perucTpanuy (BEIOMOCTH) BBLIAYH JOKYMEHTOB, TO
TIIOBTOPHO 3allUCh HE Jenmaercs. HeBepHO cjleNaHHas 3amuch KOPPEKTHPYETCs [IOCPEICTBOM
BIIMCHIBAHUS PAZIOM HOBOM 3allMCH U BHECEHHS JOIOJHHUTEIBLHOM 3aIHCH «McnpaBlIeHHOMY BEPUTEY.
CraBuTCS IIOMIKCE U AejaeTcs pacimu(POBKa IIOIIHCH.

4.5. VicniopyeHHbIe IIPH 3aII0JHEHUH GIIAHKH JOKYMEHTOB TIOUTEXAT YHHUTOXXEHHUIO.

4.6. BiiaHky yJ0CTOBEPEHUH O NOBBIIEHNH KBATADHUKAINA U TATIIOMOB O IpohEeCCHOHANTBLHON
TIePENOATOTOBKE XpaHaTcs B OpraHu3aluu Kak JOKyMEHTBI CTPOTOM OTYETHOCTH M YYHTHIBAIOTCS IO
CIIENHAIBEHOMY PEECTpY.

5. 3akaYHTEIbLHBIE MOJI0KEHUS

5.1. Hacrostiee nosioxeHue BCTYaeT B CHITy ¢ ATl IPHHATHS U YTBEPXKICHUS PYKOBOIUTEIEM
00pa3oBaTeNbHOM OpraHu3alyy.



